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WELCOME 

 
Dear Parents/Guardians 
 
Welcome to {ǘ bƛŎƘƻƭŀǎΩ Primary School. I hope you will find this handbook a useful 
introduction to life in the school. 
 
{ǘ bƛŎƘƻƭŀǎΩ is at the heart of the Catholic community within Bearsden and Milngavie. 
WŜ ŜƴƧƻȅ ǇŀǊǘƴŜǊǎƘƛǇǎ ǿƛǘƘ {ǘ !ƴŘǊŜǿΩǎ tŀǊƛǎƘ /ƘǳǊŎƘΣ {ǘ WƻǎŜǇƘΩǎ tŀǊƛǎƘ /ƘǳǊŎƘΣ 
parents, the local community of Bearsden and Milngavie and other schools. 
 
In school we aim to provide a safe and stimulating environment, ensuring that all 
pupils reach their potential and become successful learners, confident individuals, 
responsible citizens and effective contributors. 
 
This handbook provides a snapshot of life in St bƛŎƘƻƭŀǎΩ, if you would like more 
information, please do not hesitate to contact me. 
 
I look forward to working with you and your child. 
 
 
 

Charlotte Grogan  

Head Teacher  
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SCHOOL INFORMATION 

 
{ǘ bƛŎƘƻƭŀǎΩ Primary School was built and opened in 2018. 
 
The school has 17 classrooms, a variety of open areas throughout the school, a gym hall and a 
dining hall.   
 
St bƛŎƘƻƭŀǎΩ is a Catholic establishment catering for boys and girls from Primary 1 to Primary 7.  The 
current roll is 294, with a working capacity of 434. The school has a functional capacity of 509.  
Parents should note that the working capacity of the school may vary dependent upon the number 
of children at each stage and the way in which classes are arranged. 
 
Following regulations introduced by the Scottish Government class sizes are as follow 
  P1  -  25 
  P2 & P3 - 30 
  P4 ς 7  - 33 
  Composite - 25 
 
School Contact Information 
Head Teacher    Mrs Charlotte Grogan 
Name and address   St bƛŎƘƻƭŀǎΩ Primary School 
     Duntocher Road 
     Bearsden 
     Glasgow 
     G61 4QL 
Telephone    0141 955 2222 
E-mail     office@st-nicholas.e-dunbarton.sch.uk 
Website    www.st-nicholas.e-dunbarton.sch.uk 
 
Community Facilities Available The school premises are available for use by various 

organisations. 
 Applications for lets should be made via the East 

Dunbartonshire Council website or by telephoning: 0300 123 
4510. 

 
 

SCHOOL HOURS 

 

School hours are the standard 25 hours per week for pupils. 
 
School opens:   9.00 a.m. 
Morning interval:  10.30 a.m. - 10.45 a.m. 
Lunchtime:   12.15 p.m. ς 1.00 p.m. 
Whole school dismissal: 3.00 p.m. 
 
Primary 1 are full time pupils immediately from August 2024. 

mailto:office@st-nicholas.e-dunbarton.sch.uk
http://www.st-nicholas.e-dunbarton.sch.uk/
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TEACHING & SUPPORT STAFF 
 

Head Teacher    Mrs C Grogan 
 
Deputy Head Teacher   Mrs A Murray 
Deputy Head Teacher   Ms C Lennon 
 
Primary 1(1)    Ms C Kenna & Ms S Fraser 
Primary 1(2)    Mrs G Mackie 
Primary 2    Miss L McDougall 
Primary 3    Mrs A Darley  
Primary 4(1)    Mrs L Orr 
Primary 4(2)    Mrs D McCann 
Primary 5(1)    Ms S Smith 
Primary 5(2)    Miss S McEntee 
Primary 6(1)    Mrs AM Letham & Mrs M Connolly 
Primary 6(2)    Mrs J Muchan 
Primary 7(1)    Miss S Macinnes & Mrs AM McNair 
Primary 7(2)    Miss E Gracie 
 
NCCT     Miss D Hughes 
 
Additional Support Mrs D Frew, Mrs K Gilmour, Mrs C McGovern and Mrs J Wright 
 
Support for Learning Assistants Mrs A Belyanova, Miss A Boyd, Miss L Currie, Mrs V McGregor 

and Mrs N Rae 
 
Classroom Assistants   Mrs K Anderson, Miss S Eddie, Dr C Marek-Johnston  
 
Admin Assistant   Ms R Macpherson 
 
Clerical Assistants   Mrs L Gartshore, Mrs W Murray and Dr C Marek-Johnston 
 
Building Manager   TBC 
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THE SCHOOL YEAR 

   

First Term:  In-Service Day  Monday 12th August 2024 
       Pupils do not attend 
    In-Service Day  Tuesday 13th August 2024 
       Pupils do not attend 
    Pupils return  Wednesday 14th August 2024  

 
September  Closed   Friday 27th and Monday 30th September 2024 

 Weekend  Re-open  Tuesday 1st October 2024 
        

October  In-Service Day  Friday 11th October 2024 
 Break      Pupils do not attend 
    Closed   Monday 14th - Friday 18th October 2024 
    Re-open  Monday 21st October 2024  

 
Christmas  Closed   Monday 23rd December 2024 -  

 Break      Friday 3rd January 2025   
    Re-open  Monday 6th January 2025 

 
February   Closed   Monday 17th and Tuesday 18th February 2025 

 Break   In-Service Day  Wednesday 19th February 2025 
       Pupils do not attend 
    Re-open  Thursday 20th February 2025  

 
Easter   Closed   Monday 7th  ς Monday 21st April 2025 

 Break   Re-open  Tuesday 22nd April 2025 
 
 May Day  Closed   Monday 5th May 2025 
    In-Service  Tuesday 6th May 2025 
       Pupils do not attend 
    Re-open   Wednesday 7th May 2025 
 
 May   Closed   Friday 223rd and Monday 26th May 2025 
 Weekend  Re-open  Tuesday 27th May 2025 

 
Summer Holidays Last Day of Term Wednesday 25th June 2025 
   Closed   Thursday 26th June ς TBC 
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ATTENDANCE AND ABSENCE 
 
Attendance at School 
Scottish local authorities have the responsibility to review and revise their procedures for managing 
situations where children fail to attend their school/early years centre and no explanation for 
absence is received from their parents/carers. East Dunbartonshire Council recognises that under 
such circumstances, children may be vulnerable to harm and that timely steps must be taken to 
ensure that an absent child is safe and well. 
 
Children missing from education are children and young people of compulsory school age who are 
not on a school roll and are not being educated otherwise (at home, privately or in an alternative 
provision).  They have usually not attended school for a period of time.  
!ǘǘŜƴŘŀƴŎŜ Ƴǳǎǘ ōŜ ǊŜŎƻǊŘŜŘ ǘǿƛŎŜ ŀ ŘŀȅΣ ƳƻǊƴƛƴƎΣ ŀƴŘ ŀŦǘŜǊƴƻƻƴΦ 9ŀŎƘ ŎƘƛƭŘΩǎ ŀōǎŜƴŎŜ ŦǊƻƳ 
school to be recorded in the school register as authorised i.e. approved by the authority, or 
unauthorised i.e. unexplained by the parent (truancy) or temporarily excluded from school. 
 
The Scottish Government emphasises the need for schools to support attendance for all and create 
appropriate support for those who find attending school a challenge. Attendance is defined as the 
άǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ŀ programme ƻŦ ŜŘǳŎŀǘƛƻƴŀƭ ŀŎǘƛǾƛǘƛŜǎ ŀǊǊŀƴƎŜŘ ŀƴŘ ŀƎǊŜŜŘ ōȅ ǘƘŜ ǎŎƘƻƻƭέ 
(Included, Engaged and Involved: Part 1). Engaging in school and in learning is crucial to ensure that 
children and young people meet their full potential.  
 

 
 
¢ƘŜǊŜ ŀǊŜ ŀ ƪŜȅ ǊƛƎƘǘǎΣ ŘǳǘƛŜǎ ŀƴŘ ƭŜƎŀƭ ƻōƭƛƎŀǘƛƻƴǎ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ŀǘǘŜƴŘŀƴŎŜ ŀǎ ƻǳǘƭƛƴŜŘ ƛƴ ΨIncluded, 
Engaged and Involved (Part 1)ΩΦ ¢ƘŜǎŜ ŀǊŜ ǎŜǘ ƻǳǘ ōŜƭƻǿΥ 

¶ All children and young people have a right to education; and education authorities have a duty 
to provide education. 

¶ All children and young people have the right to get the support they need to benefit fully from 
their education and fulfil their potential. 

ATTENDANCE 
PERCENTAGE 

NUMBER OF DAYS 
MISSED OVER AN 
ACADEMIC YEAR 

FURTHER INFORMATION 

95% 9 days  Attendance at or above this level gives a learner the 
best chance of success. 
 
 

90% 19 days Attendance at this level leads to less chance of 
success.  
Data shows that learners missing this much school 
could drop a whole grade in secondary.  

80-85% 27-36 days Attendance at this level has serious implications for 
learning and progress.  

   

https://www.gov.scot/publications/included-engaged-involved-part-1-positive-approach-promotion-management-attendance-scottish-schools/
https://www.gov.scot/publications/included-engaged-involved-part-1-positive-approach-promotion-management-attendance-scottish-schools/
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¶ All children and young people need to be included, engaged and involved in their learning. 
Children and young people should be given opportunities to fully engage and participate in the 
life of their school, in order to encourage good attendance. 

¶ Schools should actively engage with parents to try to ensure that any barriers to good 
attendance are removed. 

¶ Schools and partners should work collaboratively to promote and support good attendance. 

¶ The foundation for schools, learning establishments and education authorities is a focus on 
positive relationships and an inclusive ethos and culture that promotes good attendance. 
Attendance should not be considered in isolation. 
 

All children and young people have a right to education; and education authorities have a duty to 
provide education. All children and young people have the right to get the support they need to 
benefit fully from their education and fulfil their potential. All children and young people need to be 
included, engaged and involved in their learning. Children and young people should be given 
opportunities to fully engage and participate in the life of their school in order to encourage good 
attendance. Schools should actively engage with parents to try to ensure that any barriers to good 
attendance are removed. Schools and partners should work collaboratively to promote and support 
good attendance. The foundation for schools, learning establishments and education authorities is 
a focus on positive relationships and an inclusive ethos and culture that promotes good attendance. 
Attendance should not be considered in isolation. 
Included, Engaged and Involved (Part 1) 
 
Un-notified Absence Policy 
Parents/carers have the primary duty of care for their children.  During school/centre hours (and 
during registered school/centre activities), schools/centres must take all reasonable steps to keep 
children safe from harm.  The effective implementation of the procedures will require 
parents/carers and schools/centres to exercise their respective duty of care and to work in 
partnership to help to ensure that children are kept safe from harm. 
 
In order to respond appropriately to an un-notified absence, it is important that parents/carers 

exercise their duty of care, by notifying the school/centre when their child will be absent and the 

reŀǎƻƴǎ ŦƻǊ ǘƘƛǎΦ  9ŀŎƘ ǎŜǎǎƛƻƴ ǇŀǊŜƴǘǎκŎŀǊŜǊǎ ǿƛƭƭ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ƴƻǘƛŦȅ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭκŎŜƴǘǊŜ ƻŦ 

all absences.   

LŦ ǇŀǊŜƴǘǎ Řƻ ƴƻǘ ƛƴŦƻǊƳ ǘƘŜ ǎŎƘƻƻƭ ƻŦ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ŀōǎŜƴŎŜΣ ǘƘŜ ǎŎƘƻƻƭ ǿƛƭƭ ǘŀƪŜ ŀŎǘƛƻƴ ǘƻ ŦƛƴŘ ȅƻǳǊ 
child.  This will involve contacting you and, where necessary, your emergency contact person(s).  If 
ǘƘŜǎŜ ŀŎǘƛƻƴǎ ŀǊŜ ƴƻǘ ǎǳŎŎŜǎǎŦǳƭΣ ǘƘŜ ǎŎƘƻƻƭ ǿƛƭƭ ŀǎƪ ǘƘŜ ǎŎƘƻƻƭΩǎ !ǘǘŜƴŘŀƴŎŜ hŦŦƛŎŜǊ ǘƻ Ǿƛǎƛǘ ȅƻǳǊ 
home.  In some exceptional circumstances, where the school believes your child could be at risk of 
harm, contact will be made with the Police and/or Social Work.  Parents should also give their child 
a note on his/her return to school confirming the reason for absence. 
 
Family Holidays 
Every effort should be made to avoid family holidays during term time as this seriously disrupts a 
ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ ŀƴŘ ƎǊŜŀǘƭȅ ǊŜŘǳŎŜǎ ƭŜŀǊƴƛƴƎ ǘƛƳŜΦ  Lǘ ǎƘƻǳƭŘ ōŜ ƴƻǘŜŘ ǘƘŀǘ ƛǘ ƴƻǘ ƻƴƭȅ Ƙŀǎ ŀƴ 
adverse effect on a child while he/she is absent from school, but also leads to extended disruption 
ǘƻ ŀ ŎƘƛƭŘΩǎ ŜŘǳŎŀtion for a period of time when he/she returns to school after the family holiday.  

https://www.gov.scot/publications/included-engaged-involved-part-1-positive-approach-promotion-management-attendance-scottish-schools/
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Family holidays will only be regarded as authorised absence where prior agreement from the school 
has been obtained and where it is judged the holiday is important to the wellbeing and cohesion of 
the family, following serious or terminal illness, bereavement or other traumatic events. 
 
Parents may request that their children be permitted to be absent from school to make an 
extended visit to relatives.  This leave will be regarded the same as a family holiday but will be 
recorded separately from school holidays for attendance purposes.  Requests should be made in 
writing detailing the destination and the duration.   
 
Clearly with no explanation from the parents, the absence is unauthorised. 
 
Information regarding exceptional closures 
We make every effort to maintain a full educational service, but on some occasions circumstances 
arise which lead to disruption.  Schools may be affected by, for example, severe weather, 
temporary interruption of transport, power failures or difficulties of fuel supply.  In such cases we 
shall do all we can to let you know about the details of closure or re-opening.  We shall keep you 
updated using the usual digital methods of communication used by the school i.e. email, Groupcall 
or social media. There will also be updates on the website www.eastdunbarton.gov.uk. 
 
(a) Parental Communication with School in Case of Emergency 
 
 It is important that parents keep contact with the school to a minimum in the case of an 

emergency.  When you telephone the school you will be asked for a contact number and your 
ƳŜǎǎŀƎŜ ǿƛƭƭ ōŜ ǊŜǇŜŀǘŜŘ ōŀŎƪΦ  tƭŜŀǎŜ ŜƴǎǳǊŜ ǘƘŜ ǇǳǇƛƭΩǎ ƴŀƳŜΣ Ŏƭŀǎǎ ŀƴŘκƻǊ ǘŜŀŎƘŜǊΩǎ ƴŀƳŜ 
is given.   

 
 Please ensure that your child knows their home/pick up plan each day. If there are any 

changes to childcare arrangements, please inform the school before 2.30pm.  This should only 
happen in exceptional circumstances. 

 
Comments, Compliments and Complaints Procedure 
We are keen that you should be completely satisfied about your child's education and we 
encourage feedback on our services from parents and pupils.  We are, therefore, interested in 
feedback of all kinds, whether it be comments, compliments, or complaints.   
 
If you want to register a comment of any type about the school you can do this by writing, e-
mailing, telephoning or making an appointment to see someone.  All feedback is welcome and 
keeps us in touch. 
 
If, in particular, you have a complaint about the school, please let us know.  It is better that these 
things are shared openly and resolved fairly, rather than being allowed to damage the relationship 
between the family and the school.  There will be no negative consequences arising from making a 
complaint and we will deal with the issue as confidentially as possible. 
 
In relation to making a complaint:  

¶ Stage 1 ς Frontline resolution, we will always try to resolve the complaint quickly and to the 
ŎǳǎǘƻƳŜǊΩǎ ǎŀǘƛǎŦŀŎǘƛƻƴ ǿƘŜǊŜǾŜǊ ǿŜ ŎŀƴΦ  ¢Ƙƛǎ ǊŜǎƻƭution will be provided within five working 

www.eastdunbarton.gov.uk
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days, unless there are exceptional circumstances. 

¶ Stage 2 ς Investigation, if you are dissatisfied with the decision at stage 1, the complaint will 
be investigated, acknowledge in three working days and decision provided as soon as possible 
but within twenty working days. 

¶ If you are still unhappy after the further investigation and reply you can take the matter up 
with the Scottish Public Services Ombudsman (SPSO), our reply will include the contact 
details. 

¶ You should also note that you have the right to raise unresolved concerns with your local 
councillors, MSP or MP. 
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PARENTS WELCOME 

All East Dunbartonshire Council schools welcome parental involvement, as research has shown that 

when parents are involved, children do better in school. 

At St bƛŎƘƻƭŀǎΩΣ ǿŜ ōŜƭƛŜǾŜ ǘƘŀǘ ǇŀǊŜƴǘǎ Ǉƭŀȅ ŀ Ǿƛǘŀƭ ǊƻƭŜ ƛƴ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ. We endeavour to 

provide a variety of opportunities which allow parents to become involved in school life, whether 

that is as a member of our PA and/or our Parent Council, parent helper or supporting learning at 

home.  

We place great importance on communication and believe that two-way communication is the best 

way to ensure we meet the needs of all learners. During each session ǘƘŜǊŜ ŀǊŜ ǘǿƻ ǇŀǊŜƴǘǎΩ 

ŜǾŜƴƛƴƎǎ ǿƘŜǊŜ ȅƻǳ Ŏŀƴ ŘƛǎŎǳǎǎ ȅƻǳǊ ŎƘƛƭŘΩǎ ǇǊƻƎǊŜǎǎ ƻƴ ŀ 1 to 1 basis with their teacher. In 

conjunction with ongoing school priorities, Family Learning Sessions are organised to ensure the 

parent community are part of the whole improvement strategy. As well as whole school 

performances, each stage regularly leads religious services and masses. 
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PARENTAL INVOLVEMENT  

²Ŝ ŀƛƳ ǘƻ ƘŀǾŜ ŀƴ άopen doorέ approach at St bƛŎƘƻƭŀǎΩΦ Please feel free to call or pop in to discuss 
any issues that arise.  The school telephone will take messages out of hours and contact can also be 
made through the school email. We endeavour to keep the school website up to date with news 
and important information, as well as highlighting the fantastic work the children are doing through 
our Twitter and Seesaw accounts. The school uses email regularly and has a text message system so 
we can contact parents in an emergency and also give reminders of important dates. These 
messages are also all available through the Xpressions website or app, which can be found at 
http://xpressions.groupcall.com/ or in your smartphone store.   
 
tŀǊŜƴǘǎΩ ǾƛŜǿǎ ŀǊŜ ǾŜǊȅ ƛƳǇƻǊǘŀƴǘ ŀƴŘΣ ǿƘŜǊŜ ŀǇǇǊƻǇǊƛŀǘŜ ǘƘŜ ǎŎƘƻƻƭ ŀǎƪǎ ŦƻǊ ŦŜedback regarding 
policies and procedures within the school. 
 

PARENT COUNCILS 
 
Parent Councils are the formal representative body for parents / carers with children attending 
school.  Parent Councils are different in each school to enable them to meet the needs of parents / 
carers locally.   
 
Parents are welcomed to be: 
 

¶ involved and engaged ǿƛǘƘ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴ ŀƴŘ ƭŜŀǊƴƛƴƎΤ 

¶ be active participants in the life of the school; and  

¶ express their views on school education generally and work in partnership with their 
children's schools.   

 
!ƭƭ ǇŀǊŜƴǘǎ κ ŎŀǊŜǊǎ ŀǊŜ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ tŀǊŜƴǘ CƻǊǳƳ ŀǘ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭΦ  !ǎ ŀ 
member of the Parent Forum all parents can expect to  
 

¶ receive information about the school and its activities; 

¶ hear about what partnership with parents means in our school; 

¶ be invited to be involved in ways and times that suit you; 

¶ identify issues you want the parent council to work on with the school; 

¶ be asked your opinion by the parent council on issues relating to the school and the 
education it provides; 

¶ work in partnership with staff 

¶ enjoy taking part in the life of the school in whatever way possible. 
 
The Parent Forum decides how their representatives on the Parent Council are chosen and how the 
Parent Council operates.  Parents / carers are encouraged to volunteer or put themselves forward 
to be chosen as representatives of the Parent Council if they wish.   
 
 
 
 

http://xpressions.groupcall.com/
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The main aims of the Parent Council are: 
 

¶ To support the school in its work with pupils 

¶ To represent the views of parents  

¶ To promote contact between the school, parents, pupils and the community 

¶ To report to the Parent Forum 

¶ To be involved in the appointment of senior promoted staff. 
 

School office staff are happy to pass correspondence to any members of the Parent Council or to 
our Parent Council Chairperson ς Rachael MacDonald. 
 
For more information on parental involvement or to find out about parents as partners in their 
ŎƘƛƭŘǊŜƴΩǎ ƭŜŀǊƴƛƴƎΣ ǇƭŜŀǎŜ ŎƻƴǘŀŎǘ ǘƘŜ ǎŎƘƻƻƭ ƻǊ Ǿƛǎƛǘ ǘƘŜ tŀǊŜƴǘȊƻƴŜ ǿŜōǎƛǘŜ ŀǘ 
www.parentzonescotland.gov.uk . 

 
PARENT ASSOCIATION (PA) 
 

The PA is mainly responsible for arranging events for parents and raising funds for the school.  
Volunteers are welcome ς please contact the PA if you want to join.  Our Chairperson is Natalie 
Matheson and can be contacted at natalie.stnicspa@hotmail.com 
 
The Scottish Parent Teacher Council (now known as Connect) is the national organisation for the 
PTAΩǎ ƛƴ {ŎƻǘƭŀƴŘ ŀƴŘ Ǌǳƴǎ ŀƴ ƛƴŘŜǇŜƴŘŜƴǘ ƘŜƭǇƭƛƴŜ ǎŜǊǾƛŎŜ ŦƻǊ ŀƭƭ ǇŀǊŜƴǘǎΦ  ¢ƘŜȅ Ŏŀƴ ōŜ ŎƻƴǘŀŎǘŜŘ 
by phone on 0131 474 6199, or email on info@connect.scot or write to Connect, Mansfield 
Traquair Centre, 15 Mansfield Place, Edinburgh, EH3 6BB. 
 
 

PUPIL COUNCIL 
 

Each session pupils from P2 to P7 elect their pupil representatives.  These representatives make up 
ǘƘŜ {ǘ bƛŎƘƻƭŀǎΩ tǳǇƛƭ /ƻǳƴŎƛƭΦ  ¢ƘŜ tǳǇƛƭ /ƻǳƴŎƛƭ meet regularly to discuss how they can support the 
local community with school organised events. 
 
In addition to this there is a Junior Management Team who assist the Senior Management Team 
with the running of the school. 
 

SCHOOL AIMS 
 

Our School Aims are founded on the shared values, hope and ambitions of our whole school 
community.  They take account of the needs of the pupils and reflect the improvement objectives 
of East Dunbartonshire Council.  The school aims to give a framework from which priorities in the 
School Improvement Plan will be developed. 
 
Priorities outlined in the annual Improvement Plan are intended to make a major contribution to 
raising standards of achievement and to enhance the ambitions of St bƛŎƘƻƭŀǎΩ Primary School. 

http://www.parentzonescotland.gov.uk/
mailto:natalie.stnicspa@hotmail.com
mailto:info@connect.scot
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EQUAL OPPORTUNITIES AND SOCIAL INCLUSION 
 

In East Dunbartonshire, all children and young persons are entitled to participate fully in a learning 
community which promotes equality of opportunity and seeks to protect against all forms of 
discrimination. 
 
The school believes that pupils and staff have the right to learn in a caring and safe environment.  
Staff will not tolerate any behaviour or attitudes which lead to staff and pupils being humiliated or 
harmed because of their age, disability, gender reassignment, marriage and civil partnership, 
pregnancy and maternity, race, religion or belief, sex and sexual orientation. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
THE EQUALITY ACT (2010) 

 
The General Equality Duty was created by the Equality Act (2010) and replaces the race, disability 
and gender equality duties. The duty came into force in April 2011 and covers age, disability, 
gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or 
belief, sex and sexual orientation. 
 
The school is committed to the requirements of the Equality Act (2010) and as such we will have 
due regard to the need to: 

¶ Eliminate discrimination, harassment and victimisation; 

¶ Advance equality of opportunity between children and young people who share a 
characteristic and those who do not; 
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¶ Foster good relations between different groups. 
 

The school wƛƭƭ ǘŀƪŜ ŎƻƎƴƛǎŀƴŎŜ ƻŦ ǘƘŜ 9ǉǳŀƭƛǘȅ ŀƴŘ IǳƳŀƴ wƛƎƘǘǎ /ƻƳƳƛǎǎƛƻƴΩǎ Ψ¢ŜŎƘƴƛŎŀƭ ƎǳƛŘŀƴŎŜ 

ŦƻǊ ǎŎƘƻƻƭǎ ƛƴ {ŎƻǘƭŀƴŘΩ ƛƴ ǘƘŜ ŘŜǾŜƭƻǇƳŜƴǘ ƻŦ ƛǘǎ ǇƻƭƛŎȅ ŀƴŘ ǇǊŀŎǘƛŎŜΦ 

Technical guidance for schools in Scotland/EHRC (equalityhumanrights.com) 

59±9[hta9b¢ hC t¦tL[{Ω {tLwL¢¦![Σ ahw![Σ /¦[¢¦w![ !b5 {h/L![ 
VALUES 
 
The school is committed to supporting the development of its pupils as whole people and as a 
result, wishes to encourage their development in spiritual, moral, social and cultural terms. 
 
These key human aspects of learning are supported through the following arrangements by:- 

¶ Creating a school ethos which, in every way possible, gives value to these aspects of 
development, especially by providing an overall atmosphere that is both caring and 
challenging and which provides opportunities for the development of personal responsibility. 

¶ Promoting social and moral learning through the way in which disciplinary issues are handled. 

¶ Ensuring that staff and adults within the school provide positive models for pupils. 

¶ Arranging regular gatherings of the school as a community and using such occasions to 
encourage and reinforce the values on which the school is based. 

¶ Enriching the curriculum in all appropriate areas with an emphasis on spiritual, moral, social 
and cultural development. 

¶ Providing opportunities within the curriculum to advance personal and social development. 

¶ Providing a programme of religious education in which consideration will be given to 
responses to basic questions relating to the meaning, value and purpose of human life. 

¶ Providing a programme of moral education. 

¶ Taking every appropriate opportunity to acknowledge, value and appreciate the various 
cultures and heritage of the pupils and to encourage them to appreciate and value the 
cultures and heritage of others. 

 

CHILD POVERTY 
 
¢ƘŜ ƛƳǇŀŎǘ ƻŦ ǇƻǾŜǊǘȅ Ŏŀƴ ƘŀǾŜ ŀ ǎƛƎƴƛŦƛŎŀƴǘ ŜŦŦŜŎǘ ƻƴ ŎƘƛƭŘǊŜƴΩǎ ŀŎƘƛŜǾŜƳŜƴǘ ŀƴŘ ŀǘǘŀƛƴƳŜƴǘΦ  

The Cost of the School Day is a national policy to help raise awareness of the financial barriers 
families with low income can face and how that can negatively impact on children and young 
people, especially with regards to their mental health and wellbeing. 

In school, supports are in place to ensure barriers to accessing learning are removed and equitable 
ŀŎŎŜǎǎ ƛǎ ƛƴ ǇƭŀŎŜ ŦƻǊ ŀƭƭΣ ǊŜƎŀǊŘƭŜǎǎ ƻŦ ǘƘŜƛǊ ŦŀƳƛƭȅ ƻǊ ŎŀǊŜǊΩǎ ŦƛƴŀƴŎƛŀƭ ōŀŎƪƎǊƻǳƴŘΦ 

If you have specific concerns, please contact the school to discuss as there are ways in which 
support can be provided. For example: 
School uniform recycle  
Assistance with trips/outings 
Festivals and fundraising events 

http://www.equalityhumanrights.com/
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THE PROMISE 

East Dunbartonshire Council is committed to keeping The Promise and supporting our care 
experienced learners. The findings of The Independent Care Review (The Promise 2020) and 
documents produced by The Promise Scotland, including Plan 21-24, Change Programme 1 and 
individual service briefings, have helped to inform the plan and can be viewed here 
https://thepromise.scot  It is crucial that, in order for The Promise to be kept, the calls to action as 
outlined within The Promise underpin all existing and future plans of support for children, young 
people and families within East Dunbartonshire.  

UNCRC 
 
East Dunbartonshire Council is committed to developing rights-based approaches in all 
education establishments. A rights-based approach ensures the articles of the convention 
underpin the ethos of the organisation and all policy and practice is developed under 
consideration of the United Nations Convention on the Rights of the Child (UNCRC). 

LƴŎƻǊǇƻǊŀǘƛƻƴ ƻŦ ǘƘŜ ¦b/w/ .ƛƭƭ нлнм ŜƴǎǳǊŜǎ ŎƘƛƭŘǊŜƴ ŀƴŘ ȅƻǳƴƎ ǇŜƻǇƭŜΩǎ ǊƛƎƘǘǎ ŀǊŜ ƛƴǘŜƎǊŀƭ ǘƻ 
every aspect of decision making, policy and practice in our schools and early years centres. Our 
pupil forum My Voice My Choice has members from all schools ranging from P6 to S4 year 
groups. Rights Respecting School Awards are undertaken by all our schools, which 
encompasses the entire school community. 

We aim to: 

¶ Ensure all schools and early years centres have ŎƭŜŀǊ ƎǳƛŘŀƴŎŜ ƻƴ ŎƘƛƭŘǊŜƴΩǎ 
rights; what they are and how they will be embedded in the life of the 
school/centre 

¶ Support establishments working with children and young people to develop a 
positive and inclusive ethos and culture 

¶ Ensure provision of information, training, advice and support to those working with 
children and young people as well as their parents or carers 

¶ Provide leadership and ensure accountability through systematic monitoring and review 
of data 

¶ Support effective partnership working across agencies to further the rights and 
wellbeing of children and young people 

 
 

PUPIL CONDUCT 
 
A partnership between the school and parents is required in order to ensure the best possible 
standards of pupil conduct. 
 
Pupils are expected to set themselves high standards in appearance and behaviour.  School rules 
have been devised to encourage the maximum amount of self-discipline.  The rules themselves are 
relatively simple and few in number to allow for the smooth running of the school.  The general aim 

https://thepromise.scot/
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is to produce an atmosphere of friendly co-operation, encouraging respect and consideration for 
other persons and for property. 
 

SCHOOL DISCIPLINE 
 
The relationship between pupils and teacher is similar to that between the child and his/her own 
parents requiring mutual consideration on both sides. 
 
Children are encouraged to make good choices; however, at times children need reminding of what 
good choices are and the consequence of making the wrong choice.  In general, this is something 
that school staff deal with but on occasion where it is felt appropriate, parents are involved in this 
discussion. 
 

CURRICULUM FOR EXCELLENCE 

 
The values, purposes and principles of the 3-18 curriculum in Scotland are set out in A Curriculum 
for Excellence. The curriculum aims to support children and young people to maximise their 
potential across four capacities to become successful learners, confident individuals, responsible 
citizens and effective contributors. 

Curriculum for Excellence develops skills for learning, life and work, bringing real life into the 
classroom, making learning relevant and helping young people apply lessons to their life beyond 
the classroom. It links knowledge in one subject area to another, helping children to make 
connections in their learning. It develops skills which can enable children to think for themselves, 
make sound judgements, challenge, enquire and find solutions. 

Curriculum for Excellence balances the importance of knowledge and skills. Every child is entitled to 
a broad and deep general education, whatever their level and ability. All teachers are responsible 
for the development of literacy, numeracy and health and wellbeing. 
 

OPPORTUNITIES FOR ALL 
 
Within {ǘ bƛŎƘƻƭŀǎΩ Primary School we ensure that pupils develop skills for learning, life and work by 
providing opportunities for children to acquire transferable skills that will allow them to gain skills 
for their future. Literacy, Numeracy and Health and Wellbeing are at the core of all learning 
experiences. 
 
Please contact the Head Teacher if you would like any further information about the curriculum 
within our school.    
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CURRICULUM 
 
The curriculum can best be described as all the activities that are designed to promote the 
intellectual, spiritual, personal, social and physical development of the child. 
 
At present it can be divided into the following main areas: 
Literacy and English     Mathematics & Numeracy 
Technologies      Social Studies 
Sciences      Religious and Moral Education (RME) 
Health and Wellbeing Expressive Arts ς Art & Design, Drama, Dance 

and Music 
 
tƭŀƴƴƛƴƎ ŦƻǊ ƛƳǇǊƻǾŜƳŜƴǘ ƛƴ ǘƘŜǎŜ ŀǊŜŀǎ ƻŦ ǘƘŜ ŎǳǊǊƛŎǳƭǳƳ ƛǎ ŘŜǘŀƛƭŜŘ ǿƛǘƘƛƴ ǘƘŜ ǎŎƘƻƻƭΩǎ 
Improvement Plan. 
 
Literacy and English 
[ŀƴƎǳŀƎŜ ƛǎ ŀǘ ǘƘŜ ƘŜŀǊǘ ƻŦ ŎƘƛƭŘǊŜƴΩǎ ƭŜŀǊƴƛƴƎΤ ƛǘ ƛǎ ŎŜƴǘǊŀƭ ǘƻ ǘƘŜƛǊ intellectual, emotional and social 
development. We aim to provide children with structured and stimulating opportunities, to use 
language in ways appropriate to their needs and to the world in which they live. 
 
High priority is placed upon developing in the children the ability to use Literacy and English 
appropriately and concisely through listening attentively, talking fluently, reading with 
understanding, and writing with style and accuracy. 
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English as an Additional Language Service 
We are fortunate to have many pupils in our school who are bilingual, which is they speak two or 
more languages. We seek to encourage the bilingual pupils to use and develop their first language 
as much as possible as we know it supports their learning and enriches and strengthens the school. 
 
Modern Languages 
The children begin learning a Modern Language at the start of Primary 1 with the introduction of 
French. The teachers involved in Modern Languages teaching have all participated in the National 
Training Programme. In the course of their training, they are provided with a package of learning 
and teaching materials which form the basis of lessons for the children. 
 
Throughout the course of Primary 1 to Primary 7, the children are taught to communicate in French 
through the spoken and written word and taught skills and strategies which will prepare them for 
future language needs. 
 
Numeracy and Mathematics 
This area of the curriculum involves the children in number work, money, measurement, shape, 
position and movement, information handling and problem solving. 
 
Through the Numeracy Programme we introduce children to increasingly complex mathematical 
ideas. Alongside this programme, teachers give strong emphasis to mental calculation. The children 
are actively involved in their learning and are given practical material and equipment to help their 
understanding. 
 
In addition to the above, mathematical activities arising from their work in other areas of the 
curriculum help to communicate to the children the idea that mathematics, like English Language, is 
relevant to everyday living. Children are given opportunities to apply and practise their skills in 
realistic and problem solving situations through an active approach to learning. 
 
Technologies 
There are a whole range of technologies involved in information processing and electronic 
communications, including the Internet, electronic mail and video conferencing. 
 
Learning and teaching of information and communications technology aims to develop the 
ŎƘƛƭŘǊŜƴΩǎ ŀōƛƭƛǘƛŜǎ ǎƻ ǘƘŀǘ ǘhey become skilled, confident and informed users of ICT. To this end, a 
ǇǊƻƎǊŀƳƳŜ ƻŦ ǿƻǊƪ ƭƛƴƪŜŘ ŎƭƻǎŜƭȅ ǘƻ ŎƘƛƭŘǊŜƴΩǎ ƭŜŀǊƴƛƴƎ ŀŎǊƻǎǎ ǘƘŜ ŎǳǊǊƛŎǳƭǳƳ ƛǎ ƛƳǇƭŜƳŜƴǘŜŘ ŀǘ 
each stage of the school. This programme allows for the progressive development of skills in word 
processing, databases, spreadsheets and graphics. Children are also involved through a programme 
of activities in designing, building and evaluating in various contexts. 
 
Social Studies 
The units of work which children undertake in this area of the curriculum aim to develop their 
knowledge and understanding in History, Geography and Modern Studies. 
 
As children develop, their experience is extended to cover distant places not only in space but in 
time. Certain units of work also allow for the development of a multi-cultural dimension. As well as 
ŦƻǎǘŜǊƛƴƎ ƪƴƻǿƭŜŘƎŜ ŀƴŘ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ƻǿƴ ŎǳƭǘǳǊŀƭ ƘŜǊƛǘŀƎŜΣ ǿŜ ǘŀƪŜ ǎŜǊƛƻǳǎƭȅ 
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our responsibility to prepare them for life in a society where cultural diversity is recognised and 
respected. 
 
Sciences 
Science and its applications are part of our everyday lives. Through science children develop their 
interest in, and understanding of, the living, material and physical world. They engage in a wide 
range of collaborative investigative tasks, which allows them to develop important skills. 
 
Skills, knowledge and understanding are developed progressively through: Planet Earth, Forces, 
electricity and waves, Biological systems, Materials and Topical Science. 
 
Where possible, connections are made with other areas of the curriculum to reinforce 
understanding and skills. 
 
Expressive Arts 
Music, Drama, Art & Design and Dance occupy an important place in the school curriculum. Such 
activities help children to explore the world and interpret it in a distinctive way. They have a 
ǾŀƭǳŀōƭŜ ŎƻƴǘǊƛōǳǘƛƻƴ ǘƻ ƳŀƪŜ ǘƻ ŎƘƛƭŘǊŜƴΩǎ ǇƘȅǎƛŎŀƭΣ ŜƳƻǘƛƻƴŀƭΣ ƛƴǘŜƭƭŜŎǘǳŀƭ ŀƴŘ ǎƻŎƛŀƭ 
development. 
In addition to the on-ƎƻƛƴƎ ǿƻǊƪ ǳƴŘŜǊǘŀƪŜƴ ōȅ Ŏƭŀǎǎ ǘŜŀŎƘŜǊǎΣ ŎƘƛƭŘǊŜƴΩǎ ŜȄǇŜǊƛŜƴŎŜǎ Ƴŀȅ ōŜ 
enhanced by the input of specialist teachers. At present visiting members of staff provide violin and 
brass tuition for a number of children in the upper school. 
 
Health and Wellbeing 
The school programme for Personal, Social, Health Education and Physical Education aims to offer 
children opportunities to develop awareness of themselves and others and to increase their 
knowledge and understanding of a range of lifestyles and health issues. In addition to the time in 
the week in the week devoted to Personal, Social and Health Education, childrenΩǎ ǇƘȅǎƛŎŀƭΣ 
emotional and social health is furthered by making use of learning opportunities which arise in 
other areas of the curriculum. We aim to provide children with 2 hours of Physical Education per 
week covering a whole range of activities and experiences further enhanced by experiences 
provided by our Active Primary Co-ordinator and SFA coaching. 
 
Commitment is also given to ensuring that the school ethos, policies and extra-curricular activities 
ƘŀǾŜ ŀ ǇƻǎƛǘƛǾŜ ƛƳǇŀŎǘ ƻƴ ŎƘƛƭŘǊŜƴΩǎ ǇƘȅǎƛŎŀƭ ŜƴǾƛǊƻnment and on their emotional and social health. 
We have an extensive programme of other school activities which is continually changing to 
respond to the needs of the children. 
 

Dh5Ω{ [h±LbD t[!b 

 
DƻŘΩǎ [ƻǾƛƴƎ tƭŀƴ ǇǊƻǾƛŘŜǎ ƎǳƛŘŀƴŎŜ ǘƻ tǊƛƳŀǊȅ ǎŎƘƻƻƭ ǘŜŀŎƘers on how children can be helped to 
develop healthy and respectful attitudes to their bodies and to relationships with families and 
ŦǊƛŜƴŘǎΦ ¢Ƙƛǎ ƛƳǇƻǊǘŀƴǘ ǊŜǎƻǳǊŎŜ ŎƻƴƴŜŎǘǎ ŎƘƛƭŘǊŜƴΩǎ ƭŜŀǊƴƛƴƎ ŀōƻǳǘ ǿƘƻ ǘƘŜȅ ŀǊŜ ŀƴŘ Ƙƻǿ ǘƘŜȅ 
relate to others, to their learning about God and their relationship in faith. It helps children 
understand hƻǿ ƭƻǾŜ Ŏŀƴ ōŜ ŀǘ ǘƘŜ ƘŜŀǊǘ ƻŦ ǘƘŜƛǊ ƭƛǾŜǎ ŀƴŘ ǿƘŀǘ ǘƘŜ /ƘǳǊŎƘΩǎ Ǿƛǎƛƻƴ ƛǎ ƻŦ aŀǊǊƛŀƎŜ 
as the ultimate expression of love between man and woman. 
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In using this resource, teachers are encouraged to work closely with parents and carers to ensure 
that young people are supported as they grow, particularly when coming to deal with the physical 
and emotional impact of puberty. Good communication between home and school is encouraged 
tƻ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ƳƻǊŜ ƛƴǘƛƳŀǘŜ ŀǎǇŜŎǘǎ ƻŦ ŎƘƛƭŘǊŜƴΩǎ ƎǊƻǿǘƘ ŀǊŜ ŘŜŀƭǘ ǿƛǘƘ ǎŜƴǎƛǘƛǾŜƭȅ ŀƴŘ ǎƪƛƭŦǳƭƭȅ 
by parents and teachers working together. 
 
¢ƘŜ ŘŜǘŀƛƭŜŘ ǇƭŀƴƴƛƴƎ ŦǊŀƳŜǿƻǊƪ ƛƴ DƻŘΩǎ [ƻǾƛƴƎ tƭŀƴ ŎƻƴƴŜŎǘǎ ƭŜŀǊƴƛƴƎ ƛƴ wŜƭƛƎƛƻǳǎ 9ŘǳŎŀǘƛƻƴ 
(RERC) to aspects of Health and Wellbeing (H&W/B) taught from Primary 1 to Primary 7. This 
learning is organised under four themes, dealing with God as the source of all life who is delighted 
when we use our unique talents (including our bodies) for good, who call us to be loving people and 
who guides us to make choices that are good and responsible. 

 
RELIGIOUS INSTRUCTION AND OBSERVANCE 
 
Parents who wish to exercise their right to withdraw their child from religious instruction and / or 
observance should contact the Head Teacher, in writing, and alternative arrangements will be made 
for your child. 
 

EXTRA CURRICULAR ACTIVITIES 
 
Throughout the sessions we endeavour to work with the local wider community to provide a 
variety of after school clubs. 
 
We also work with Active Schools to provide joint extracurricular activities with nearby schools. 
 
As well as in-house extracurricular activities some extracurricular activities occur off site. Parents 
will be notified in advance and permission sought for all concerned. EDC Excursion Insurance Cover 
can be found in the Appendices. 
 
Parents are encouraged to contact the school with any queries well before any excursion occurs 
and to attend any parents evenings regarding the trips. 
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ASSESSMENT 
 
Assessment is an important part of the education process. Our class teachers ensure that all our 
pupils make progress at their own rate of learning, and will provide appropriate teaching for each 
child across all areas of the primary curriculum. In order to assess this progress, class teachers carry 
out a programme of continuous assessment which may involve informal/formal testing included in 
regular class routines and programmes of work. 

Every child in P1, P4 and P7 will undertake national standardised assessments (SNSA) covering 
some aspects of reading, writing and working with numbers. For further information, please refer 
ǘƻ Ψ!ǎǎŜǎǎƳŜƴǘ ǿƛǘƘƛƴ 9ŀǎǘ 5ǳƴōŀǊǘƻƴǎƘƛǊŜ {ŎƘƻƻƭǎΩ ǿƘƛŎƘ Ŏŀƴ ōŜ ƻōǘŀƛƴŜŘ ǳǇƻƴ ǊŜǉǳŜǎǘΦ  
 
In St bƛŎƘƻƭŀǎΩ Primary there are two formal opportunities for parents to have a 1 to 1 conversation 
with the class teacher. These usually occur in October and March.  Unfortunately, due to current 
restrictions, these have been replaced by 1 tracking report which provides up to date information 
ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ǇǊƻƎǊŜǎǎΦ  ¢Ƙƛǎ will be kept under review. There is also a written report for all 
ŎƘƛƭŘǊŜƴ tǊƛƳŀǊȅ м ǘƻ tǊƛƳŀǊȅ тΣ ǿƘƛŎƘ ƘƛƎƘƭƛƎƘǘǎ ǘƘŜ ŎƘƛƭŘΩǎ ǇǊƻƎǊŜǎǎ ƛƴ ŀƭƭ ŀǊŜŀǎ ƻŦ ǘƘŜ ŎǳǊǊƛŎǳƭǳƳ 
and their next steps in learning. P1 ς P7 reports are issued in June. 
 

LIAISING WITH AND Lb±h[±LbD t!w9b¢{ Lb ¢I9Lw /IL[5Ω{ 95¦/!¢Lhb 
 
The Education Service is keen to ensure that it involves all parents appropriately and sensitively in 
ǘƘŜƛǊ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴΦ ¦ƴŘŜǊ 9ŘǳŎŀǘƛƻƴ [ŀǿΣ άǇŀǊŜƴǘǎέ ƛƴŎƭǳŘŜΥ 
  
- Non-resident parents who are liable to maintain or have parental responsibilities in respect of a 
child; 
- Carers who can be parents; 
- Foster carers, relatives and friends who are caring for children under supervision arrangements; 
- Close relatives, such as siblings or grandparents caring foǊ ŎƘƛƭŘǊŜƴ ǿƘƻ ŀǊŜ ƴƻǘ άƭƻƻƪŜŘ ŀŦǘŜǊ ŀƴŘ 
ŀŎŎƻƳƳƻŘŀǘŜŘέ ōȅ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ƻǊ ŀǊŜ ǳƴŘŜǊ ƘƻƳŜ ǎǳǇŜǊǾƛǎƛƻƴ όƭƻƻƪŜŘ ŀŦǘŜǊύ ŀǊǊŀƴƎŜƳŜƴǘǎΦ 
 
9ǾŜǊȅƻƴŜ ǿƘƻ ƛǎ ŀ άǇŀǊŜƴǘέ όǳƴŘŜǊ 9ŘǳŎŀǘƛƻƴ [ŀǿύ Ƙŀǎ ǘƘŜ ǊƛƎƘǘ ǘƻ ǊŜŎŜƛǾŜ ŀŘǾƛŎŜ ŀƴŘ ƛƴŦƻǊƳŀǘƛƻƴ 
ŀōƻǳǘ ǘƘŜƛǊ ŎƘƛƭŘΩǎ Ŝducation and take part in activities.   
 
The Education Service will treat all parents equally. The exception to this is where there is a court 
ƻǊŘŜǊ ƭƛƳƛǘƛƴƎ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜȄŜǊŎƛǎŜ ƻŦ ǇŀǊŜƴǘŀƭ ǊƛƎƘǘǎ ŀƴŘ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎΦ  
 
Schools collect information abƻǳǘ ŀ ŎƘƛƭŘΩǎ ŦŀƳƛƭȅ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƻƴ ŀƴ ŀƴƴǳŀƭ ōŀǎƛǎΦ ²ƘŜǊŜ ŦŀƳƛƭȅ 
ŎƛǊŎǳƳǎǘŀƴŎŜǎ ŎƘŀƴƎŜ ŘǳǊƛƴƎ ŀ ǎŎƘƻƻƭ ǎŜǎǎƛƻƴΣ ƛǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ǘƘŀǘ ǇŀǊŜƴǘǎ ƛƴŦƻǊƳ ǘƘŜƛǊ ŎƘƛƭŘΩǎ 
school of these changes. 
 
Further information about how the Education Service seeks to work with parents is available in the 
publication {ŎƘƻƻƭǎΣ άtŀǊŜƴǘǎέ ŀƴŘ άtŀǊŜƴǘŀƭ wŜǎǇƻƴǎƛōƛƭƛǘȅέΥ ! ōǊƛŜŦƛƴƎ ǇŀǇŜǊ ŦƻǊ ǎŎƘƻƻƭǎ ŀƴŘ 
education support services under the management of East Dunbartonshire Council (2007). 
 
This publication is available from schools or the Chief Education Officer who can be contacted at: 



______________________________________________________________________________________ 
24 

 

East Dunbartonshire Council 
Southbank House 
Strathkelvin Place 
Kirkintilloch 
G66 1TJ 
Tel:  0300 1234510 
Email:   Greg.Bremner@eastdunbarton.gov.uk 

 
 

REGISTRATION AND ENROLMENT 
 
LƴŦƻǊƳŀǘƛƻƴ ƻƴ ƴŜǿ ǎŎƘƻƻƭ ŜƴǘǊŀƴǘǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƻƴ ǘƘŜ ŎƻǳƴŎƛƭΩǎ ǿŜōǎƛǘŜΣ www.eastdunbarton.gov.uk . 
Enrolment is in November each year.  Pupils should be registered in only one school for their catchment 
area. Information about the school, can be found on the school website, www.st-nicholas.e-
dunbarton.sch.uk . Parents who want to send their child to a school other than the catchment school must 
make a placing request.  Parents of pupils who have moved into the catchment area or, who wish their child 
to transfer to the school, should contact sharedservices.education@eastdunbarton.gov.uk 
 
Before leaving an Early Learning & Childcare Centre, a transfer of information record for each child will be 
ǇǊŜǇŀǊŜŘ ōȅ 9ŀǊƭȅ ¸ŜŀǊΩǎ ǎǘŀŦŦ ǘƻ ŜƴǎǳǊŜ ŀ ǎƳƻƻǘƘ ǘǊŀƴǎƛǘƛƻƴ ŀƴŘ Ŏƻƴǘƛƴǳƛǘȅ ƻŦ ŜŘǳŎŀǘƛƻƴ ŦƻǊ ǘƘŜ ŎƘƛƭŘ 
transferring to primary. 
 

PRIMARY SCHOOL ADMISSIONS 

 
When commencing Primary 1 education, your child will normally attend the local denominational 
or non-denominational Primary school (regardless of religion) and transfer from it, after Primary 7, 
to its associated Secondary school.  Details of the catchment areas and boundaries can be obtained 
from Shared Services ς Education by emailing sharedservices.education@eastdunbarton.gov.uk or 
calling 0300 123 4510. 
 
Enrolment dates will be set by the Education Service and the enrolment should be completed in 
November prior to the start of term in August.  The authority will provide information on 
enrolments on the website, in the local press and early years centres advertising the date(s) for 
registration.  Parents are asked to provide the relevant birth certificate(s) and proof of residency 
when enrolling their child(ren). 
 
You are still required to enrol your child(ren) at your catchment school even if you do not wish 
him/her to attend that school. 
 
You are still required to enrol your child(ren) at your catchment school even if you are also  
applying to defer their entry and take up an additional year of early learning and childcare. 
 
Enrolment dates will be available through the East Dunbartonshire Council website at 
www.eastdunbarton.gov.uk . 
 
Children eligible for enrolment are those whose 5th birthday falls between 1st March and the end of 
February the following year. 

mailto:Greg.Bremner@eastdunbarton.gov.uk
http://www.eastdunbarton.gov.uk/
http://www.st-nicholas.e-dunbarton.sch.uk/
http://www.st-nicholas.e-dunbarton.sch.uk/
mailto:sharedservices.education@eastdunbarton.gov.uk
mailto:sharedservices.education@eastdunbarton.gov.uk
http://www.eastdunbarton.gov.uk/
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SECONDARY SCHOOL ADMISSIONS 

 
Transfer information will be issued to Primary 7 parents in November each year. The registration 
application must be completed for all P7 catchment children in order for them to be included in the 
secondary school numbers for August.  The registration form can be found on the East 
Dunbartonshire Council website at www.eastdunbarton.gov.uk 
 
If you wish your child to attend a secondary school other than the catchment denominational or 
non-denominational secondary school(s) for your home address, you will be required to make a 
Placing Request as detailed in the Placing Request section below. 
 
You do not need to submit a Placing Request if you want your child to transfer from a non-
denominational secondary school or vice-versa at the primary to secondary transfer stage, as long 
as the intended secondary school is still the catchment school for your home address.  Parents of 
children who are planning to change from denominational to non-denominational or vice-versa 
between primary and secondary school should ensure that both the primary school and the 
intended secondary school know what is to happen. 
 

ASSOCIATED SECONDARY SCHOOLS 
 
The associated secondary schools for children in St bƛŎƘƻƭŀǎΩ Primary are: 
 
¢ǳǊƴōǳƭƭ IƛƎƘ {ŎƘƻƻƭΣ {ǘ aŀǊȅΩǎ wƻŀŘΣ .ƛǎƘƻǇōǊƛƎƎǎ Dсп н9C 
Telephone No:  0141 955 2393  
 

PLACING REQUESTS 
 
As a parent, you have the right to make a Placing Request for your child(ren) to be educated in a 
school other than the catchment school.  Applications for Primary and Secondary Placing Requests 
to commence school in August will be considered following the application process detailed on the 
Placing Request section of the East Dunbartonshire Council website. 
 
Every effort will be made to try to meet parental wishes, but you should note that it is not always 
possible to grant every Placing Request to a particular school.  You should also note that a 
successful Placing Request for one child does not guarantee a successful one for another child.  It 
may be, therefore, that a parent could end up with children at different schools. 
 
Primary 1 children must also be enrolled at their catchment school using the registration process 
detailed on the East Dunbartonshire Council website whilst awaiting the outcome of their Placing 
Request Application.  If the Placing Request ƛǎ ƎǊŀƴǘŜŘΣ ǘƘŜ ŎƘƛƭŘΩǎ ŜƴǊƻƭƳŜƴǘ ŀǘ ǘƘŜ ŎŀǘŎƘƳŜƴǘ 
school will automatically be withdrawn by the Education Service. 
 
Placing requests can only be approved when there are sufficient places remaining in the class after 
all catchment area children have enrolled an if staffing and accommodation at the school are able 
to meet the numbers of Placing Requests at that school.  The Education Service can also reserve 

http://www.eastdunbarton.gov.uk/
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places in a class for future catchment pupils they expect to move into the area in the following 
school year. 
 
If more Placing Requests are made for admission to a particular school than places available, these 
Requests will be prioritised according to East 5ǳƴōŀǊǘƻƴǎƘƛǊŜ /ƻǳƴŎƛƭΩǎ !ŘƳƛǎǎƛƻƴǎ tƻƭƛŎȅ ŀƴŘ 
requests accepted and refused accordingly. 
 
¸ƻǳǊ tƭŀŎƛƴƎ wŜǉǳŜǎǘ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŀƎŀƛƴǎǘ ŀ ǎŜǘ ƻŦ ŎǊƛǘŜǊƛŀ ǿƘƛŎƘ ƛǎ ǎŜǘ ƻǳǘ ƛƴ ǘƘŜ /ƻǳƴŎƛƭΩǎ 
priorities for admission.  Further information is available on the East Dunbartonshire Council 
Website. 
 
Any Placing Requests received after the 15th March for Primary and Secondary will not be 
considered in the first round of Placing Requests.  Parents/Carers will be notified of the outcome of 
their request within 2 months of receipt of your Placing Request. 
 
As soon as a decision has been made, you will be notified of the result.  If your Placing Request is 
successful, you will be asked to contact the school to establish arrangements for enrolment. 
 
Parents should note that in cases where your child is currently in attendance at a primary school as 
a result of a successful placing request, there will be the need for a further request to be made to 
transfer to the secondary school associated with the primary school.  Parents should, however, be 
aware there is no guarantee that any such request will be successful and therefore contact should 
be made with your local secondary school to inform them of your intention to request a place in a 
school of your choice.  Parents are requested to contact the education office to clarify this position 
if they are unsure. 
 

MID SESSION TRANSFERS 

 
You may make a Placing Request at any time during a school session.  If your child is experiencing 
problems at school, you are advised to discuss the matter with the Head Teacher prior to making a 
Placing Request.  Completing the application form does not guarantee a place for your child at your 
chosen school.  Your Placing Request will only be granted if there are surplus places available at the 
school. 
 

TRANSPORT FOR PLACING REQUESTS 

 
If a Placing Request is successful, parents will be responsible for the safety and transportation costs 
of their child to and from their chosen school. 
 
 

SUPPORT FOR PUPILS 
 
In East Dunbartonshire Council we have our Including Every Learner Policies ς Promoting positive 
relationships and managing behaviour that challenges and Policy and provision for children and 
young people with additional support needs. These documents offer guidance and policy on 
ensuring the needs of all learners in our schools and early years centres are met. 




